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No. Abbreviation / Acronym Definition

1 FS Financial Statements

2 FY Financial Year

3 ISCA Institute of Singapore Chartered Accountants

4 OFS Online Financial Summary

Definitions, Acronyms and Abbreviations
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Before proceeding with the FS submission, please ensure your charity’s FS
for the prior FYs have been submitted.

If you wish to amend your charity’s submitted FS, please contact your Sector
Administrator.

Before You Begin

https://www.charities.gov.sg/Pages/Contact-Us.aspx


RESTRICTED
Copyright ©2022 Ministry of Culture, Community and Youth. All rights reserved. | 5

Click Annual Submissions on
the left menu to submit your
charity’s FS.

Homepage
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Refer to the description on what
information and documents you
need to prepare to submit this form.

On the main page of the Annual
Submissions, click Proceed.

Annual Submissions
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Annual Submissions List Page

On the Annual Submissions page,
filter the view of the Annual
Submissions accordingly.

Click on the Submission No.
hyperlink of the FS to continue
with the submission.

Your charity’s FS for the prior FYs
must be submitted before
proceeding with the FS
submission.
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3 Parts for Financial Information

Select the Print icon at the top
right corner if you would like to
print any parts of the
submission.

There are 3 parts for the
submission of FS.

Green tick icon will appear once
each tab is completed.

Orange exclamation mark icon
will appear if there are
incomplete information.
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Financial Information
Financial Period and Size

Enter your charity’s FY.

Enter FY From Month and Year and FY
To Month and Year if your charity is
submitting FS for the first time.

FY From Month and Year will be
prepopulated based on the previous FS
submission and it is not editable.

FY To Month and Year will be editable if
it is the latest FS.

Enter the AGM Date, if any, else select
Not Applicable.

Select your charity’s Financial Size in
the dropdown selection.
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Financial Information
Auditor Information

IPCs’ and Large Charities’ Auditor’s
information will be prepopulated as
approved by your Sector Administrator for
the latest FS. If there are changes to your
charity’s Auditor’s information, please
submit an Appointment of Auditor
application.

Mouse over the tooltip (?) icon to view more
information on the Auditor information.

For Public Accountant details, enter PA
Registration No. and click Retrieve Auditor’s
Info to prepopulate the Name of Auditor.

Enter Audit Firm UEN and click Retrieve
Name of Audit Firm to prepopulate the
Audit Firm information.

file:///C:/Users/lindalim/Desktop/Linda%20-%20Work/2.%20CP%20and%20CRM/CP3.0/Specifications/Training/Added%20the%20URL%20under%20prepopulate,%20can%20adjust%20where%20appropriate.%20%20%20https:/charities.gov.sg/Pages/Charities-and-IPCs/Manage-Your-Charity/Annual-Submissions.aspx
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Financial Information
Auditor Information (Cont’)

For FS that are examined by an
Independent Examiner or Independent
Examiner qualified to be an ISCA
member, enter the Independent
Examiner’s Full Name and
Identification information.

file:///C:/Users/lindalim/Desktop/Linda%20-%20Work/2.%20CP%20and%20CRM/CP3.0/Specifications/Training/Added%20the%20URL%20under%20prepopulate,%20can%20adjust%20where%20appropriate.%20%20%20https:/charities.gov.sg/Pages/Charities-and-IPCs/Manage-Your-Charity/Annual-Submissions.aspx
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Financial Information
Auditor Information (Cont’)

Select the Accounting Standard
Adopted on the dropdown
selection.

Select Yes or No to the stated
questions accordingly.
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Financial Information
OFS

The OFS section will be visible
depending on your charity’s
financial size and whether IPC status
was conferred to your charity.

With the exception of grantmakers
(with no IPC status), OFS is
mandatory for all charities which FS
are required to be audited (i.e.
charities with gross income or total
expenditure exceeding S$500,000
and IPCs) and these two OFS
questions will not be visible for
these charities.

Select Yes or No to the stated
question accordingly.

https://charities.gov.sg/Pages/Charities-and-IPCs/Manage-Your-Charity/Annual-Submissions.aspx
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Financial Information
Supporting Documents

Click Choose File to upload a
copy of your charity’s FS. Once
uploaded, enter the file
description.

Only one attachment is
allowed.
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Financial Information
Programme Level FS

Click Choose File to upload a
copy of your charity’s
programme level FS if your
charity receives grant from
NCSS.

Click Next – Overseas:
Financial Information to
proceed to the next section.
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Click Yes and Add Nature of
Expenditure, if your charity has
Overseas Expenditures exempted
from detailed reporting.

Click Save on the Add Nature of
Expenditure form to save the
record.

Overseas Financial Information
Overseas Expenditure
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Overseas Financial Information
Overseas Expenditure (Cont’)

Click Add Nature of Expenditure, if
your charity has Overseas
Expenditures.

Click Save on the Add Nature of
Expenditure form to save the record.
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The form only accepts max of 25 entries. If your
charity has exceeded 25 line items, please
perform the following steps:

(a) select ‘Others’ for the Nature of Expenditure
, ‘Multiple Countries’ from the Country drop-
down list and enter the consolidated figures
for the 25th line item;

(b) consolidate the remaining entries in an excel
document (a copy of the template can be
downloaded here); and

(c) upload the completed document.

Overseas Financial Information
Overseas Expenditure (Cont’)
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Click Yes and Add Capital Outlay,
if your charity has Overseas
Capital Outlay.

Click Save on the Add Capital
Outlay form to save the record.

Overseas Financial Information
Overseas Capital Outlay
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The form only accepts maximum of 25
entries. If your charity has exceeded 25 line
items, please enter the details of the
remaining entries in an excel document (a
copy of the template can be downloaded
here) and upload the completed document.

Overseas Financial Information
Overseas Capital Outlay (Cont’)
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Click Yes and Add Overseas
Remittance, if your charity has
Overseas Remittances.

Click Save on the Add Overseas
Remittance form to save the
record.

Overseas Financial Information
Overseas Remittance of Funds as Agents
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The form only accepts maximum of 25
entries. If your charity has exceeded 25 line
items, please enter the details of the
remaining entries in an excel document (a
copy of the template can be downloaded
here) and upload the completed document.

Overseas Financial Information
Overseas Remittance of Funds as Agents (Cont’)
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Click Next – Online Financial Summary to
proceed to the next section.

Overseas Financial Information
Overseas Remittance of Funds as Agents (Cont’)
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OFS
Receipts

Enter the Receipts amount, where applicable.

Click here for reference template.

Accepts only whole number; and Value must
be not be negative.

https://charities.gov.sg/_layouts/15/download.aspx?SourceUrl=/PublishingImages/Charities-and-IPCs/Manage-Your-Charity/Documents/Charity%20Portal%20-%20Online%20Financial%20Summary%20%28OFS%29%20sample.pdf
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OFS
Expenses

Enter the Expenses amount, where
applicable.
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OFS
Balance Sheet

Enter the Balance Sheet - Assets amount,
where applicable.

Others textbox must be filled in if Other
Assets value is more than 0.
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OFS
Balance Sheet (Cont’)

Enter the Balance Sheet – Funds and
Liabilities amount, where applicable.

The Total Assets should be equal to
Total Fund and Liabilities.
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OFS
Other Information

Enter the Other Information amount,
where applicable.

Click Declare and Submit after
completing the form.
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Declaration

The declarant’s Full Name as per ID, ID
Type, ID No. and Email Address are pre-
populated from Corppass.

Declarant’s name is non-editable as it is a
Government-verified data. If it is incorrect,
please contact mccy_charities@mccy.gov.sg
for further assistance.

Read the declaration statements carefully
and select declaration checkboxes.

Only one checkbox for 2nd and 3rd

statement can be selected.

Click Preview to go to Preview page.

mailto:mccy_charities@mccy.gov.sg
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Preview

Select the Print icon at the top
right corner if you would like to
print submission preview.

Verify the information that you
have provided.

Click Submit to submit the
completed form.
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You will receive an
acknowledgement of the
submission.

Click Save a Copy to download the
submission in PDF.

Acknowledgement
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Contact Us

Helpdesk (6337 6597)

MCCY_Charities@mccy.gov.sg

mailto:MCCY_Charities@mccy.gov.sg


Thank You


