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Definitions, Acronyms and Abbreviations

No. Abbreviation / Acronym Definition

1 3 Financial Statements

2 Y -inancial Year

3 SCA nstitute of Singapore Chartered Accountants
4 OFS Online Financial Summary
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Before You Begin

Before proceeding with the FS submission, please ensure your charity’s FS
for the prior FYs have been submitted.

If you wish to amend your charity’s submitted FS, please contact your Sector
Administrator.

i
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https://www.charities.gov.sg/Pages/Contact-Us.aspx

Homepage

mccC

Click Annual Submissions on
the left menu to submit your
charity’s FS.

? A Singapore Government Agency Website

s CHARITY
< PORTAL

Hi, E \
HOME
Home
(A)[&)=)
Welcome ELSPETH OWEN,
nbox You are representing: PACITO PRIVATE LIMITED
Home

Charity Profile -

View Charity Profile

Update Charity Profile

Application for Approval as
an Institution of a Public
Character (IPC)

Annual Submissions

Application for
Deregistration as a Charity

Annual Return for Tax

® Important Notes:

You are required to update the Objectives, Vision and Mission of Update
your charity. These details are needed to be displayed on the P

Charity Portal for public viewing.

® The deadline for the Annual Submission for FY21 is in 180 days.
You may download the Checklist for Annual Submissions to Submit
prepare yourself the documents you need.

Your Form(s): 3 Record(s)

To continue with the Application for Registration as a Charity, please zelect the reference no.

S/IN Reference Last Updated

No. Date

1 APP- Update Governing 03/03/2021 Draft
PLOG0 N Brard Memhere
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Hear 29,
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Annual Submissions

mccC

Refer to the description on what
information and documents you
need to prepare to submit this form.

On the main page of the Annual
Submissions, click Proceed.

P Singapore Government Agency Website

‘s: CHARITY

LIt

<" PORTAL

HOME / ANNUAL SUBMISSIONS

Annual Submissions

13}

Inbox

Home

Charity Profile =

View Charity Profile

Update Charity Profile

Application for Approval as
an Institution of a Public
Character (IPC)

Annual Submissions

Application for
Deregistration as a Charity

Annual Return for Tax
Deductible Donations (for
Payroll Deductions only)

Annual Submissions

As a charity or Institution of a Public Character (IPC), your organisation is required to make an annual
submission to the Commissioner of Charities (COC) which includes:

o Annual Report (including Financial Statements); and

o Governance Evaluation Checklist

These documents should reach the COC within & months from the end of each financial year. Please
note that you must submit the Financial Statements before submitting the Annual Report and
Governance Evaluation Checklist.

1. Financial Statements

Charities and IPCs are required to prepare the financial statements in accordance to
the Charities (Accounts and Annual Report) Regulations and the Charities (Institutions of A
Public Character) Regulations, where applicable.

Accounting Standard

All charities which are required to have their financial statements audited under
the Charities (Accounts and Annual Report) Regulations are required to comply with
either the Financial Reporting Standards (FRS) or the Charities Accounting Standard (CAS).

The Annual Report of a charity should be prepared in accordance with the requirements
set out in the Charities (Accounts and Annual Report) Regulations and the Charities
(Institutions of A Public Character) Regulations, where applicable.

To facilitate your charity in preparing its Annual Report, you can download a copy of the
following documents for ease of reference:

The Annual Report lllustrative Guide Template .doc, 24kb

This application will take you about 10-13 minutes to complete.

RESTRICTED
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Annual Submissions List Page

mccC

On the Annual Submissions page,
filter the view of the Annual
Submissions accordingly.

Click on the Submission No.
hyperlink of the FS to continue
with the submission.

Your charity’s FS for the prior FYs
must be submitted before
proceeding with the FS
submission.

Please submit your Annual Submissions by selecting the submission number and file accordingly.
Please note that you must submit the Financial Statements before submitting the Annual Report
and Governance Evaluation Checklist.

Last 3 financial years

Last 3 financial years
All Annual Submissions
Pending Annual Submissions

© Financial Year 2020

Submission No.

(1] CPAR-201002-
000065

(1] CPFS-201002-
000068

(1) CPGE-201002-
000065

Name of Form Status

FY2020 Annual Reports Pending Applicant

Action

FY2020 Financial Statement Pending Applicant

Action

FY2020 Governance Evaluation Pending Applicant
Checklist Action

RESTRICTED
a 17

Copyright ©2022 Ministry of Culture, Community and Youth. All rights reserve

V2



3 Parts for Financial Information

mccC

Select the Print icon at the top
right corner if you would like to

print any parts of the
submission.
There are 3 parts for the

submission of FS.

Green tick icon will appear once
each tab is completed.

Orange exclamation mark icon

will appear if there are
incomplete information.

’ A Singapore Government Agency Website

s: CHARITY
< PORTAL

HOME / 2027 FINAMCIAL STATEMENTS

2021 Financial Statements

Hi

Inbox

Home

Charity Profile ~

View Charity Profile

Update Charity Profile

Reference No.: CPFS-201002-000069

- All fields are mandatory unless otherwise stated.
- You can save the application form as draft copy for future completion.

, EL

EN
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Financial Information

Financial Period and Size

mccC

Enter your charity’s FY.

Enter FY From Month and Year and FY
To Month and Year if your charity is
submitting FS for the first time.

FY From Month and Year will be
prepopulated based on the previous FS
submission and it is not editable.

FY To Month and Year will be editable if
it is the latest FS.

Enter the AGM Date, if any, else select
Not Applicable.

Select your charity’s Financial Size in
the dropdown selection.

Statements and Submit

- All fields are mandatory unless otherwise stated.

- You can save the application form as draft copy for future completion.

ﬂ Financial Information ﬂ Cnverseas Financial
|mformation

Financial Period and Size

For Financial Year

April

AGM Date
B3

Mot Applicable

<$50,000

-@ Complete

ﬂ Online Financial
Summary

ﬁmﬂfp

RESTRICTED
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Financial Information
Auditor Information

IPCs” and Large Charities’ Auditor’s ruditor Information

information will be prepopulated as Erre—
approved by your Sector Admlnistrator for The FinancialStatementareexaminedfauditedt:-g,.r
the latest FS. If there are changes to your
charity’s Auditor’s information, please A Aesiration N
submit an Appointment of Auditor
application.

have to be externally
audited by a public
accountant Between
$250k and $500k:
Accounts can be
examined by an
independent person
who is a member of the

I Retrieve Auditor's Info

Instituton of Singapore
Chartered Accountants,

, or who possesses the
Mame of Auditor P

necessary qualifications

to be a member of the
|G Y ] ]
Institute of Singapore

Mouse over the tooltip (?) icon to view more Iestune of Sngapore
information on the Auditor information. Audit Firm UEN $250k or less: Accounts

can be examined by an

20 36E I Retrieve Name of Audit Firm ‘ Independens Eram

whom the governing

board member believe

For Public Accountant details, enter PA e have the relevant sty
Registration No. and click Retrieve Auditor’s p
Info to prepopulate the Name of Auditor.

experience.”

SHE JELTD.

Accounting S5tandard Adopted

Charity Accounting Standard (CAS) -

Enter Audit Firm UEN and click Retrieve
Name of Audit Firm to prepopulate the
Audit Firm information. Heanl

Mattow
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file:///C:/Users/lindalim/Desktop/Linda%20-%20Work/2.%20CP%20and%20CRM/CP3.0/Specifications/Training/Added%20the%20URL%20under%20prepopulate,%20can%20adjust%20where%20appropriate.%20%20%20https:/charities.gov.sg/Pages/Charities-and-IPCs/Manage-Your-Charity/Annual-Submissions.aspx

Financial Information

Auditor Information (Cont’)

mccC

For FS that are examined by an
Independent Examiner or Independent
Examiner qualified to be an [SCA
member, enter the Independent
Examiner’s Full Name and
Identification information.

Auditor Information

The Financial Statement are examined/ audited by: (@

Independent examiner qualified to be an ISCA member

Full Name

T

D Type

NREIC (CITIZEN,)

Accounting Standard Adopted

Charity Accounting Standard (CAS)

RESTRICTED
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Financial Information

mccC

Auditor Information (Cont’)

Select the Accounting Standard
Adopted on the dropdown
selection.

Select Yes or No to the stated
guestions accordingly.

as there any material matter raised in the Independent Examiner's or Auditor's report? (@

o Yes Mo

Whether there is emphasis of matter expressed by the Independent Examiner or Auditor?

o Yes Mo

Whether there is modified opinion in the Independent Examiner's or Auditor’s report (i.e. qualified
opinion, disclaimer of opinion, adverse opinion or non-compliance with charity regulations)?

Yes o Mo

RESTRICTED #ﬁﬁé@
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OFS

Financial Information

mccC

The OFES section will be visible
depending on your charity’s
financial size and whether IPC status
was conferred to your charity.

With the exception of grantmakers
(with- no [IPC status), OFS s
mandatory for all charities which FS
are required to be audited (i.e.
charities with gross income or total
expenditure exceeding S$500,000
and [PCs) and these two OFS
guestions will not be visible for
these charities.

Select Yes or No to the stated
guestion accordingly.

Online Financial Summary

Would your charity like to complete the Online Financial Summary?

° Yes MNo

Do you want your organisation’'s Online Financial Summary to be displayed on the Charity Portal

to facilitate informed giving decision by the public?

° Yes Mo

RESTRICTED | 13
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Financial Information
Supporting Documents

Click Choose File to upload a
copy of your charity’s FS. Once
uploaded, enter the file
description.

Only one attachment s
allowed.

Supporting Documents

Please upload a copy of your organisation’s Financial Statements:

‘ Choose File \

& FS.pdf %

File Description

F5

Up to a maximum file size of 20ME. File type must be pdf, jpeg, .jpE. .png or .gif. Filename cannot contain invalid
characters # 0 & * < * 7 /. If your document size exceeded 20ME, yvou can compress your document online for free.

RESTRICTED #ﬁﬁé@
14 Madtow
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Financial Information

Programme Level FS

Click Choose File to upload a
copy of your charity’s
programme level FS if your

charity receives grant from
NCSS.

Click Next — Overseas:
Financial Information to
proceed to the next section.

If your charity receives grants from MNCS55, you can upload a copy of your Charity's programme
level Financial Statements: (&) (Optional)

I Choose File

Up to a maximum file size of 20ME. File type must be pdf, jpeg JpE. .png or .gif. Filename cannot contain invalid

characters # % & * <> 7/ Ifyour document size exceeded 20ME, yvou can compress your document online for free.

Mext - Overseas —
Financial
Information

Save as Draft ‘ Declare and Submit

RESTRICTED | 15 #jﬁ'éé:@
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Overseas Expenditure

mccC

Overseas Financial Information

Click Yes and Add Nature of
Expenditure, if your charity has
Overseas Expenditures exempted
from detailed reporting.

Click Save on the Add Nature of
Expenditure form to save the
record.

Oversea
+ Add Nature of Expenditure

Overseas Expenditure

You may refer to the attached glossary for submitting overseas expenditure.

Glossary-Disclosure of Overseas Expenditure .doc, 24kb

Overseas Expenditure exempted from detailed reporting

Amount 5%

Nature of Expenditure

1 s competitions 50000

Sub Total S$ 50000
F

Add Nature of Expenditure

Nature of Expenditure
Overseas competitions

Amount of Expenditure S$

Please enter whole numbers only

50000

[ Cancel l

Save

:{:lll'__l;n.?
|

Copyright ©2021 Ministry of Culture, Community and Youth. All rights reserve d. | 16 W



Overseas Financial Information
Overseas Expenditure (Cont’)

mccC

Click Add Nature of Expenditure, if
your charity has Overseas
Expenditures.

Click Save on the Add Nature of
Expenditure form to save the record.

Overseas Expenditure

5N Mature of Expenditure Country Amount 5%
1 Donations to overseas beneficiaries BELARUS 50000
+ Add Nature of Expenditure

Sub Total SO000

Total Overseas Expenditure 100000

Add Nature of Expenditure

Mature of Expenditure

Donations to overseas beneficlaries

RESTRICTED
. |17
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Overseas Financial Information
Overseas Expenditure (Cont’)

mccC

The form only accepts max of 25 entries. If your
charity has exceeded 25 line items, please

perform the following steps:

(a) select ‘Others’ for the Nature of Expenditure
, ‘Multiple Countries’ from the Country drop-
down list and enter the consolidated figures

for the 25th line item;

(b) consolidate the remaining entries in an excel
document (a copy of the template can be

downloaded here); and
(c) upload the completed document.

21 Love gifts to affiliated charities or third CAMERQON UNITED 6736
partie REP

22 Donations to overseas beneficiaries CAMEROQON UNITED 200

REP

23 Disaster relief expenses BURKINA FASO a0

24 Disaster relief expenses DENMARK 90

25 Love gifts to affiliated charities or third DENMARK 70
partie

+ Add Nature of Expenditure

e SYsTem cate

r= only 8 maximum of 25 line items under these 2 =ections. Charities are to discloze the top 25

rarseas expenditures based on the guantum (i.e the highest amount incurred for country & will be line item 1 and so

L I r charity has
iez and anter

' i ountrie

exceeded the maximur of 25 line items for overseas expendiiure, please consolidate the
the conzclidated figures for the 25th line item, select "Others’ for the Mature of Expenditure

s' from the Country drop-down list using the excel template and upload the completed document.

ity's Overseas Expenditure:

um file size of 20ME. File type must be pdf, jpeg. Jpe .png .xls xl=x or gif. Filename cannot contain

chiasracters # % & ¥ <> 7/ If your document size excesded 20ME. you can compress your document onlime for

Copyright ©2021 Ministry of Culture, Community and Youth. All rights reserve d. | +=©



Overseas Financial Information
Overseas Capital Outlay

mccC

Click Yes and Add Capital Outlay,
if your charity has Overseas
Capital Outlay.

Click Save on the Add Capital

Outlay form to save the record.

Overseas Capital Qutlay

You may refer to the attached glossary for submitting overseas capital outlay

Glossary-Disclosure of Capital Outlay Remitted Overseas .doc, 24kb

Does your charity have any overseas capital outlay? (@

o fes Mo

Type of Capital Outlay

1 Building of overseas infrastructure, property,

buildings etc

Amount
5%

BARBADOS 50000

Total Capital Outlay

Add Capital Qutlay

Type of Capital Outlay

Building of overseas infrastructure, property, buildings etc

Country Based in

BARBADOS

Amount of Expenditure 5%

FPleaze enter whiole numbers only

50000

RESTRICTED
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Overseas Financial Information
Overseas Capital Outlay (Cont’)

mccC

The form only accepts maximum of 25
entries. If your charity has exceeded 25 line
items, please enter the details of the
remaining entries in an excel document (a
copy of the template can be downloaded
here) and upload the completed document.

Overseas Capital Outlay

You may refer to the attached glossary for submitting overseas capital outlay

Glossary-Disclosure of Capital Outlay Remitted Owverseas .doc, 24kb

Does your charity have any overseas capital outlay? (&

o ez Mo

Type of Capital Outlay

21 Ohwerseas investments CAYDMAN ISLAMDS 2

22 Loans to related or third parties located CANADA a8
overseas

23 Ohwerseas investments CAMERCOM 28
UMITED REP

24 Owerseas investments BEURKIMA FASO 2

25 Purchase of immovable properties BRUNEI 2

located owverseas

+ Add Capital Outlay

Total Capital Outlay

Sooe: The system caters only a maximum of 25 line items under chis section. Charities are 1o disclose the top 25
ovarseas capital cutlay based on the guantum [i.e the highest amount incurred for counory & will be line item 1 and so
an). If yvour charity has exceseded the maximum of 25 line items for owversess capital cutlay, please enter the decails of
the remaining entries using thie excel cemplate and upload the completed document.

Please upload a copy of vour charity’'s Overseas Capital Outlay:
Sample Document .doc, 24kb

| Choose File

e to a maximuom file size of 20M2. File type must be .pdf, jpes. JpE. -pnE .x¥ls === or gif. Filename cannot contain
rmvalid characters & 3% & * - < > 7/ | If your document size excesded 20ME, you can compress your document online for
friee.
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Overseas Financial Information
Overseas Remittance of Funds as Agents

Click Yes and Add Overseas
Remittance, if your charity has
Overseas Remittances.

Click Save on the Add Overseas
Remittance form to save the
record.

Overseas Remittance of Funds as Agents

You may refer to the attached glossary for submitting overseas remittance of funds as agents.

Glossary-Disclosure of Overseas Remittance of Funds as Agents .pdf. 24kb

Does your charity remit any funds overseas as an agent? (@)

1 Joe BAHRAIN 50000

+ Add Overseas Remittance

Add Overseas Remittance

Total Over

Name of Overseas Recipient

¢ Back: Fin JDE

Informat

Country Based in

BAHRAIN

Amount of Expenditure 5%

FPleaz= enter whole numbers only

50000

‘ -

AF THE
Hearl -
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Overseas Financial Information

Overseas Remittance of Funds as Agents (Cont’)

Overseas Remittance of Funds as Agents

The form only accepts maximum of 25

entries. If your charity has exceeded 25 line o
items, please enter the details of the o"‘@

remaining entries in an excel document (a

MName of Overseas Recipient Country Amount 5%

copy of the template can be downloade 21 Shanaye Danie oARAGUAY 20

here) and upload the completed document. =z Ewk QATAR S0

23 JOY JAY CONGO a0
24 Jerry Lu COLOMEIA 50
25 Jerry Lu BANGLADESH 90

&« « Prew 1 2 3 4

+ Add Overseas Remittance

Total Owverseas Remittance

NMooe: The system caters only a maximum of 25 line items under chis section. Charities are to disclase the top 25
overseas recipient based on the guantum {i.e the highest amount incurred for country & will be line item 1 and so on). If
wour charity has exceseded the ma=ximuom of 25 line items for oversesas remictance, please enter thie decails of the

remsaining entries using the excel template and uplocad the completed document.

Please upload a copy of your Charity’s Overseas Remittance of Funds as Agents:

Sample Document .doc. 24kb

e o & maximum file size of 2008, File type must be pdf. jpes. JpE. -pNE -¥ls xl=< or gif. Filename camnnot contain

| Choose File

=

imvalid characters # % & * - <> 7/ | If your document size exceseded 20ME, yvou can compress your docurment online for

RESTRICTED | 29 ’
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Overseas Financial Information
Overseas Remittance of Funds as Agents (Cont’)

ﬁ Financial Information ﬁ Cherseas Financial Online Financial
|nformation Summary

Overseas Remittance of Funds as Agents

You may refer to the attached glossary for submitting overseas remittance of funds as agents.

Glossary-Disclosure of Overseas Remittance of Funds as Agents .pdf. 24kb

Does your charity remit any funds overseas as an agent? (@

° fes Mo

MName of Overseas Recipient Amount 5%

1 Joe EAHRAIN 50000

+ Add Overseas Remittance

Total Overseas Remittance S0000

Click Next — Online Financial Summary to
proceed to the next section. oo N Financial |

Summary

Save as Draft ‘ Declare and Submit
M THE
T W-'W O LT
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OFS
Receipts

mcCr

Enter the Receipts amount, where applicable.

Click here for reference template.

Accepts only whole number; and Value must
be not be negative.

& Finandal Information & Overseas Financial ) Oniline Finandial
Information Summanry

You may refer to the Accounting Glossary for submitting the Online Financial Summary

130709 Accounting Glossary .xls. 24kb

Receipts

Donations in Cash

Tax-Deductible

Mon Tax-Deductible

Total Donations in Cash

Donations in Kind

Tax-Deductible

Mon Tax-Deductible

Total Donations in Kind

Government Grants

Investment Income f (Loss)

Pregramme

Other Income

Total Receipts

Of the total receipts, please state the total amount which is

5% 1

capital in nature: (2

RESTRICTED | 24
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mcC

OFS
EXpenses

Expenses

Enter the Expenses amount, where Fund-raising Expenses
applicable.

Charitable Activities/ Programmes Expenses

Local (include Direct and Support Costs) 100

Overseas (include Direct and Support Costs) 100000

Total Charitable Activities/ Programmes Expenses

Other Expenses 100

Total Expenditure 100200

A THE

el =)
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OFS
Balance Sheet

mccC

Enter the Balance Sheet - Assets amount,
where applicable.

Others textbox must be filled in if Other
Assets value is more than O.

Balance Sheet

Assets

Land and Buildings

Other Tangible Assets

Investments

Inventories

Accounts Receivables

Cash & Deposits

Others

NA

Total Assets

RESTRICTED
|26
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OFS
Balance Sheet (Cont’)

Funds

Total Unrestricted Funds

Enter the Balance Sheet — Funds and
Liabilities amount, where applicable.

Total Restricted Funds

Endowment Funds

The Total Assets should be equal to Total Funds
Total Fund and Liabilities.

Liabilities
Total Current Liabilities 5% 100
Total Non-Current Liabilities 5% 300

Total Liabilities

Total Funds and Liabilities

RESTRICTED | 27
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OFS
Other Information

mccC

Enter the Other Information amount,
where applicable.

Click Declare and Submit after
completing the form.

Other Information

Donations, Grants, and Sponsorships given to other

registered charities

No of Employees

Total Employees Costs

Fund-raising Efficiency (@

Total Related Party Transactions (&)

¢« Back: Overseas
Financial
Information

Save as Draft ‘ Declare and Submit
RESTRICTED
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Declaration

mccC

The declarant’s Full Name as per ID, ID
Type, ID No. and Email Address are pre-
populated from Corppass.

Declarant’s name is non-editable as it is a
Government-verified data. If it is incorrect,
please contact mccy charities@meccy.gov.sg
for further assistance.

Read the declaration statements carefully
and select declaration checkboxes.

Only one checkbox for 2" and 3r

statement can be selected.

Click Preview to go to Preview page.

| Financial
Statements

Declaration

Preview ____ Complete
& Submit .

- Your name is pre-populated from Corppass, and is Government-verified data. If it is incorrect,
please contact mccy_charities@mccy.gov.sg for further assistance.

Declaration Details:

Full Name as per ID

E oTT
ID Type ID No.
NRIC (CITIZEN) 5% 3C

Email Address Designation (within Organisation)

Bi COMm

Manager

Please note that any false information provided in this submission will invalidate this submission.

Ifconfirm that the information provided in this submission is true and accurate to the best
4f my knowledge. | am aware that the provision of false or misleading information in
elation to this submission to the Commissioner of Charities can constitute a criminal
dffence, which is punishable by imprisonment and/or a fine.

he Governing Board declares that the charity has not conducted any fund-raising
Activities; OR

he Governing Board declares that the charity has conducted fund-raising activities and
dpmplied with regulation 7 of the Charities (Fund-raising Appeals for Local and Foreign
Qharitable Purposes) Regulations 2012.

he Governing Board declares that donations received were used in accordance with the
IfC's objects.

Ifhereby declare that the details stated in this submission are true, correct and complete.

RESTRICTED
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Preview

mccC

Select the Print icon at the top
right corner if you would like to
print submission preview.

Verify the information that you
have provided.

Click Submit to submit the
completed form.

Reference No.: CPF5-201002-000070 PEnding Applicant Action

Financial _______ L g Preview  __ Complete
Statements and Submit P

Before submission, please verify all the details in the completed form:

-@- Financial Information ﬁ Overseas Financial ﬁ- Online Financia
Information sSummary

Financial Period and Size

For Financial Year

Apr 2020 to Mar 2021

AGM Date
Financial Size

=%$200,000 and <%250,000

Auditor Information

We have auto-populated the charity’s Auditor's information as approved by the Sector Administrator.
If there are changes to the charity’s Auditor’s information, please contact your Sector Administrator.

The Financial Statement are examined/ audited by:

Public accountant

Mame of Auditor

Back to Declaration
RESTRICTED
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Acknowledgement

mccC

You will receive an
acknowledgement of the
submission.

Click Save a Copy to download the
submission in PDF.

Reference No.: CPFS-201002-000070 Status: Submitted

| Financial Preview Complete
Statements & Submit P

Submitted!

An acknowledgement of your submission will be sent to your email: B ‘om

Submission Date: 05/03/2021 17:48:55
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