
e-Services Guide
Application for Extension as an IPC

L a s t  u p d a t e d  o n  M a r c h  2 0 2 1



RESTRICTED
Copyright ©2021 Ministry of Culture, Community and Youth. All rights reserved. | 3

No. Abbreviation / Acronym Definition

1 IPC Institution of a Public Character

Definitions, Acronyms and Abbreviations
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Please ensure your charity submits all outstanding Annual Submissions
before proceeding with the Application for Extension as an IPC.

Before you Begin
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Click Application for Extension
as an Institution of a Public
Character (IPC) on the left menu.

Homepage
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Application for Extension as an IPC

Read the instructions and click
Proceed.
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Prerequisite

Answer the questions and provide
justification if your charity is
applying for waiver for any
conditions.

Click Next to IPC Details to
proceed to next section.
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Prerequisite (Cont’)

If your charity does not satisfy the
prerequisite, your Sector Administrator will
contact you for clarification.

Click Proceed to continue with the
Application.
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3 Parts of the Application

Select the Print icon at the top
right corner if you would like to
print any parts of the
application.

There are 3 parts for Application
for Extension as an IPC.

Green tick icon will appear once
each tab is completed.
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Activities

Click +Add Activity to add your
charity’s past and planned activities for
the period indicated.

Click Choose File to upload the
supporting documents, if applicable.

Click Next – Donations.
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Donations

Click +Add Donation to add your
charity’s past and planned donations
for the period indicated.

Click Choose File to upload the
supporting documents, if applicable.

Click Next – Expenditures.
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Expenditures

Click +Add Expenditure to add your
charity’s past and planned
expenditures for the period indicated.

Click Choose File to upload the
supporting documents, if applicable.

Click Declare and Submit.
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Declaration

The declarant’s Full Name as per ID, ID
Type, ID No. and Email Address are
prepopulated from Corppass.

Declarant’s name is non-editable as it is
a Government-verified data. If it is
incorrect, please contact
mccy_charities@mccy.gov.sg for
further assistance.

Read the declaration statements
carefully and select declaration
checkboxes.

Click Preview to go to Preview page.

mailto:mccy_charities@mccy.gov.sg
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Preview

Select the Print icon at the top right
corner if you would like to print
application preview for each part.

Verify the information that you have
provided.

Click Submit to submit the completed
form.
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You will receive an acknowledgement
of the application.

Click Save a Copy to download the
application in PDF.

Acknowledgement
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Contact Us

Helpdesk (6337 6597)

MCCY_Charities@mccy.gov.sg

mailto:MCCY_Charities@mccy.gov.sg


Thank You


