
	From (start date)
	D
	D
	M
	M
	Y
	Y
	
	To (end date)
	D
	D
	M
	M
	Y
	Y
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	Charity Name:
	

	UEN No:
	
	
	
	
	
	
	
	
	
	



	Recommended Categories by activity
	
	Note
	Unrestricted funds

S$


	Restricted income funds 

S$


	Endowment funds 

S$


	Total Current Year 

S$
	Total 
Prior Year

S$

	Income (Note 3)
	F01
	F02
	F03
	F04
	F05

	Income from generated funds
	
	
	
	
	
	
	

	Voluntary income
	
	S01
	
	
	
	
	

	Activities for generating funds
	
	S02
	
	
	
	
	

	Investment income
	
	S03
	
	
	
	
	

	Income from charitable activities
	
	S04
	
	
	
	
	

	Other Income
	
	S05
	
	
	
	
	

	Total Income
	S06
	
	
	
	
	

	Expenditures (Notes 4 – 8)
	
	
	
	
	

	Cost of generating funds
	
	
	
	
	
	
	

	Cost of generating voluntary income
	
	S07
	
	
	
	
	

	Fundraising trading: cost of goods sold and other costs
	
	S08
	
	
	
	
	

	Investment management costs
	
	S09
	
	
	
	
	

	Charitable activities
	
	S10
	
	
	
	
	

	Governance costs
	
	S11
	
	
	
	
	

	Other expenditures
	
	S12
	
	
	
	
	

	Total expenditures
	S13
	
	
	
	
	

	Net income/expenditure before tax expense
	S14
	
	
	
	
	

	Tax expense
	S15
	
	
	
	
	

	Net income / (expenditure) 
	S16
	
	
	
	
	

	Transfers
	
	
	
	
	
	

	Gross transfers (from) funds
	S17a
	
	
	
	
	

	Gross transfers to funds
	S17b
	
	
	
	
	

	 Net movemement in funds
	S17
	
	
	
	
	

	
	
	
	
	
	
	

	Net movement in funds
	S18
	
	
	
	
	

	
	
	
	
	
	
	

	Reconciliation of Funds
	
	
	
	
	
	

	Total funds brought forward 
	S19
	
	
	
	
	

	Total funds carried forward
	S20
	
	
	
	
	



	
	
	Note
	Total     Current Year 

S$
	Total 
Prior Year

S$

	Non-Current Assets
	F01
	F02

	Property, Plant & Equipment
	(Note 9)
	B01
	
	

	
	
	B02
	
	

	Non-current investments:
	
	
	
	

	Investment assets
	(Note 10)
	B03
	
	

	Total non-current assets
	B04
	
	

	Current Assets
	
	
	

	Inventories 
	
	B05
	
	

	Trade and other receivables
	(Note 11)
	B06
	
	

	 Current investments
	
	B07
	
	

	Cash and cash equivalents
	
	B08
	
	

	Total current assets
	B09
	
	

	Current Liabilities
	
	
	

	Trade and other payables 
	(Note 12)
	B10
	
	

	
	
	
	
	

	Net current assets/(liabilities)
	B11
	
	

	
	
	
	

	Total assets less current liabilities
	B12
	
	

	
	
	
	
	

	Non-current Liabilities
	
	
	

	Non-current payables
	(Note 12)
	B13
	
	

	Provisions for liabilities and charges
	
	B14
	
	

	
	
	
	

	Net assets
	B15
	
	

	
	
	
	

	Funds of charity
	
	
	

	Unrestricted funds
	
	
	
	

	Unrestricted income funds
	(Note 13)
	B16
	
	

	Designated funds
	(Note 13)
	B17
	
	

	Total unrestricted funds
	B18
	
	

	Restricted funds
	
	
	
	

	Restricted income funds
	(Note 13)
	B19
	
	

	Endowment funds
	(Note 13)
	B20
	
	

	Total restricted funds
	B21
	
	

	
	
	
	

	Total charity funds
	B22
	
	


	Signed by  at least two governing board members on behalf of the governing board 
	
	Signature
	
	Print name
	
	Date of approval

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Table C: Statement of Cash Flows
	Note
	Total     Current  year

S$
	Total         Prior year

S$

	
	
	Y01
	Y02

	Cash Flows From Operating Activities
	C01
	
	

	Net Income/(expenditure) before  tax expense
	C02
	
	

	Adjustments for:
	
	
	

	Interest income
	C03
	
	

	Interest expense
	C04
	
	

	Non-cash donations
	C05
	
	

	Funds, gifts, donations, grants received specifically for endowment funds
	C06
	
	

	Depreciation of  property, plant and equipment /investment properties
	C07
	
	

	Amortisation of intangible assets
	C08
	
	

	Impairment loss on intangible assets/investments
	C09
	
	

	Net (gain)/loss on disposal of property, plant and equipment/investment assets
	C10
	
	

	Operating Cash Flows before Changes in Working Capital
	C11
	
	

	Inventories
	C12
	
	

	Trade and other receivables
	C13
	
	

	Trade and other payables
	C14
	
	

	Provisions for liabilities and charges
	C15
	
	

	Net Cash Flows from Operations
	C16
	
	

	Income taxes paid
	C17
	
	

	Net Cash Flows From (Used in) Operating Activities
	C18
	
	

	
	
	
	

	Cash Flows From Investing Activities
	C19
	
	

	Disposal of property, plant and equipment
	C20
	
	

	Purchase of property, plant and equipment
	C21
	
	

	Disposal of investment assets
	C22
	
	

	Purchase of investment assets
	C23
	
	

	Interest Received
	C24
	
	

	Dividends Received
	C25
	
	

	Net Cash Flows From (Used in) Investing Activities
	C26
	
	

	
	
	
	

	Cash Flows From Financing Activities
	C27
	
	

	Proceeds from borrowings 
	C28
	
	

	Repayment of borrowings
	C29
	
	

	Interest paid
	C30
	
	

	Funds, gifts, donations, grants received specifically for endowment funds
	C31
	
	

	Net Cash Flows From (Used in) Financing Activities
	C32
	
	

	Net increase (decrease) in cash and cash equivalents
	C33
	
	

	Cash and cash equivalents, beginning balance
	C34
	
	

	Cash and cash equivalents, , ending balance 
	C35
	
	



Note 1
Basis of preparation
1.1 Basis of accounting

These financial statements have been prepared on the basis of historic cost  in accordance with:

(Pls select with a tick)


· Charities Accounting standards; OR

Financial Reporting Standards; 
· And with the Charities Act.

1.2 Change in basis of accounting

There has been no change to the accounting policies (valuation rules and methods of accounting) since prior year 

[( except for the following].

	Give details in this box of any material changes that have been made.




( if no changes have been made to accounting policies then delete these words.

1.3 Changes to previous financial statements
No changes have been made to financial statements for previous years

[(( except for the following].

	Give details in this box of any material changes that have been made.




(( if no change have been made to financial statements for previous periods then delete these words.


Note 2
Accounting policies

This standard list of accounting policies has been applied by the charity except for those deleted. Where a different or additional policy has been adopted, the details of this policy should be provided.

	INCOME
	
	

	Recognition of income
	
	These are included in the Statement of Financial Activities (SoFA) when:

· The charity becomes entitled to the income;

· The governing board members are virtually certain they will receive the income; and

· The monetary value can be measured with sufficient reliably.

	Income with related expenditure
	
	Where income have related expenditure (as with fundraising or contract income) the income and related expenditure are reported gross in the SoFA.

	Grants and donations
	
	Grants and donations are only included in the SoFA when the charity has unconditional entitlement to the receipts.

	Contractual income and performance related grants
	
	This is only included in the SoFA once the related goods or services have been delivered.

	Gifts in kind
	
	Gifts in kind that are of substantial monetary value and can be estimated with sufficient reliability are accounted for at a reasonable estimate of their value to the charity or the amount actually realised.



	Donated services and facilities
	
	These are only included in income (with an equivalent amount in expenditure) where the benefit to the charity is reasonably quantifiable, measurable and material. The value placed on these receipts is the estimated value to the charity of the service or facility received.

	Investment income
	
	This is included in the financial statements when receivable.

	Investment gains and losses
	
	This includes any gain or loss on the sale of investments at the end of the year.

	EXPENDITURE AND LIABILITIES

	Liability recognition
	
	Liabilities are recognised as soon as there is a legal or constructive obligation committing the charity to make payment.

	Governance costs
	
	Included costs of the preparation and examination of statutory accounts, the costs of governing board meetings and cost of any legal advice for the governing board on governance or constitutional matters.

	Support costs
	
	Support costs include central functions and have been allocated to activity cost categories on a basis consistent with the use of funds, e.g. allocating property costs by floor areas, or per capita, staff costs by the time spent and other costs by their usage.

	ASSETS
	
	

	Property, Plant & Equipment
	
	These are capitalised if they can be used for more than one year and cost at least S$500. They are valued at cost or, if gifted, at the value of the charity on receipt.

	Non-current and Current Investments 
	
	Investment properties shall be measured at cost less accumulated depreciation and accumulated impairment loss. 

Financial assets shall be measured at cost (excluding transactions costs which are expensed when incurred) at initial recognition, and at cost less impairment loss subsequent to initial recognition.   Financial liabilities shall be measured at cost (excluding transactions cost which are expensed when incurred), both at initial recognition and subsequently.


	Inventories 
	
	These are valued at the lower of cost or fair value.

	POLICIES ADOPTED ADDITIONAL TO OR DIFFERENT FROM THOSE ABOVE
	



NOTE 3
Analysis of income
Income may be further analysed if this would help the reader of the financial statements.

	
	
	Analysis
	Current  year 
S$
	Prior year

S$

	Voluntary income
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Activities for generating funds
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Investment income
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Income from charitable activities
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	



Note 4
Analysis of expenditure
Expenditure may be further analysed if this would help the reader of the financial statements.

	
	
	Analysis
	Current year

S$
	Prior year

S$

	Cost of generating voluntary income
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Fundraising trading costs
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Investment management costs
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Charitable activities
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	


	Governance costs
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	



Note 5
Support costs
Please complete this note if the charity has analysed its expense using activity categories and has support costs.

	Type of support cost 
	Fundraising activity

S$
	Charitable activity

S$
	Governance activity

S$
	Total cost

S$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	


Note 6
Details of certain items of expenditure
6.1 Governing board member expenses

Please provide details of the amount of any payment or reimbursement of out-of-pocket expenses made to governing board members or to third parties for expenses incurred by governing board members. If no expenses were paid, please enter ‘None’ in the appropriate box(es).

	
	Current year

	Prior year


	Number of governing board members who were paid expenses
	
	

	Nature of expenses
	
	

	Total amount paid
	S$
	S$


6.2 Fees for audit or examination of the financial statements
Please provide details of the amount paid for any statutory external scrutiny of financial statements and other services provided by your independent examiner or auditor. If nothing was paid, please enter NONE in the appropriate box(es).

	
	Current year

S$
	Prior year

S$

	Independent Examiner’s or auditor’s fees for reporting on the financial statements
	
	

	Other fees (for example: advice, consultancy, accountancy services) paid to the independent examiner or auditor
	
	



Note 7
Employee Benefits
Please complete this note if the charity has any paid employees.

7.1 Staff costs

	
	Current year

S$
	Prior year

S$

	Short-term employee benefits
	
	

	Post-employment benefits
	
	

	Other long-term benefits
	
	

	Termination benefits
	
	

	Total
	
	


7.2 Key management personnel compensation
	
	Current year

S$
	Prior year

S$

	Short-term employee benefits
	
	

	Post-employment benefits
	
	

	Other long-term benefits
	
	

	Termination benefits
	
	

	Total
	
	


7.3
Ex-gratia Payments (if applicable)

Information about the amount of ex-gratia payments that were made, i.e. Total amount or value of any payment and non-monetary benefit that is made in fulfillment of a compelling moral obligation.


Note 8
Grant Making
Please complete this note if the charity made any grants or donations which in aggregate form a material part of the charitable activities undertaken.

8.1 Total value of grants

	Purpose for which grants are made
	Grants to institutions

Total amount

S$
	Grants to individuals

Total amount

S$
	Total in 

Current Year

S$
	Total in 

Prior Year

S$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	


8.2 Grantmaking costs

If the charity’s financial statements are prepared on the “activity basis”, please give details of any support cost associated with grantmaking. Please enter “NIL” if the charity does not identify and/or allocate support costs.

	Support costs of grantmaking
	S$


8.3 Grants made to institutions

If the charity has made grants to particular institutions that are material in the context of its grantmaking please give details of the institution supported, purpose of the grant and total made to each institution listed. Sufficient information should be given to provide a reasonable understanding of the range of institutions supported.

	Name of institution
	Purpose
	Total amount of

grants paid

S$

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total
	



Note 9
Property, Plant & Equipment
Please complete this note if the charity has any tangible non-current assets.

9.1 Cost or valuation

	
	Freehold land & buildings
	Leasehold land & buildings
	Plant, machinery & motor vehicles
	Fixtures, fittings & equipment
	Payments on account & assets under construction
	Total

	
	S$
	S$
	S$
	S$
	S$
	S$

	Balance brought forward
	
	
	
	
	
	

	Additions
	
	
	
	
	
	

	Transfers*
	
	
	
	
	
	

	 Disposals
	
	
	
	
	
	

	Balance carried forward
	
	
	
	
	
	


9.2 Accumulated depreciation and impairment provisions

	**Basis
	SL or DB
	SL or DB
	SL or DB
	SL or DB
	SL or DB
	

	**Rate
	
	
	
	
	
	


	Balance brought forward
	
	
	
	
	
	

	Depreciation charge for year
	
	
	
	
	
	

	 Transfers**
	
	
	
	
	
	

	Disposals
	
	
	
	
	
	

	Balance carried forward
	
	
	
	
	
	


9.3 Net carrying amount
	Brought forward
	
	
	
	
	
	

	Carried forward
	
	
	
	
	
	


*
The “Transfers” row is for movements between non-current asset categories.
**
Please indicate the method of depreciation by deleting the method not applicable (SL = straight line;  DB =  diminishing balance). Also, please indicate the rate of depreciation: for straight line, what is the anticipated life of the asset (in years); for diminishing balance, what is the percentage annual deduction.

Note 10
Non-current Investments
Please complete this note if the charity has any investment assets.

10.1  Investment assets
	
	S$

	 Cost
	

	 Balance brought forward
	

	 Additions
	

	 Transfers
	

	Disposals
	

	 Balance carried forward
	


10.2 
Accumulated depreciation and impairment losses

	 Balance brought forward
	

	Depreciation charge for the period
	

	 Transfers
	

	Disposals
	

	 Balance carried forward
	


10.3 
Net carrying amount

	 Balance brought forward
	

	 Balance carried forward
	


10.4
Analysis of investments

	
	 Current Year
	Prior Year

	
	S$
	S$

	Investment properties*
	
	

	Investments listed on a recognised stock exchange or held in common investment funds, open ended investment companies, unit trusts or other collective investment schemes**
	
	

	Investment in  entities which are related parties**
	
	

	 Other unlisted securities**
	
	

	Other investments**
	
	

	Total
	
	


	
	 Current Year
	Prior Year

	
	S$
	S$

	Investment assets in Singapore
	
	

	Investments assets outside Singapore
	
	

	Total
	
	


10.5 Material investment holdings
If the charity has at the end of the financial period an investment which represents more than 20% of the carrying value of the charity’s total assets, the following must be disclosed in relation to that undertaking:
a. The name of the undertaking;
b. The country in which it is incorporated;
c. If it is unincorporated, its principal place of business;
d. The principal activities of the undertaking; and
e. The proportion of ownership interest and, if different, the proportion of voting power held.
.
10.6 Investment Properties
Please provide the investment properties depreciation rates, if the charity has invested in properties.

	Investment Propertes
	Depreciation Rates

	
	

	
	

	
	

	
	


Please provide the following details if there is a significant difference between the carrying amount and market value of investment properties:
a. Market value of the investment properties and bases on which such market value are derived;
b. Names of the persons making the valuation and the particulars of their qualifications.  If these persons are the governing board members, employee or officers of the charity, please also disclose this fact. 
* 
and accumulated impairment losses.   Investment properties shall be measured at cost less accumulated depreciation and accumulated impairment loss. 

**
Financial assets shall be measured at cost (excluding transactions costs which are expensed when incurred) at initial recognition, and at cost less impairment loss subsequent to initial recognition.   Financial liabilities shall be measured at cost (excluding transactions cost which are expensed when incurred), both at initial recognition and subsequently.

Note 11
Trade and other receivables
Please complete this note if the charity has any trade receivables or prepayments.

	Analysis of receivables
	Amounts falling due within one year
	Amounts falling due after more than one year

	
	Current year

S$
	Prior year

S$
	Current year

S$
	Prior year

S$

	Trade receivables
	
	
	
	

	Amounts due from subsidiaries and associates, joint ventures and other related parties
	
	
	
	

	
	
	
	
	

	Other receivables
	
	
	
	

	Prepayments and deposits
	
	
	
	

	Accrued income
	
	
	
	

	Loan receivables
	
	
	
	

	Total
	
	
	
	



For charity’s staff loans, disclosures are required if there is no existing policy for extending loan’s to charity’s staff as a form of employee benefits. For all other loans, please indicate the following:

· A description of the loan recipient’s relationship with the charity and/or governing board members;

· Amount of original loan given;
· Interest payable;
· Repayment terms; and

· Any amounts repaid.

Note 12
Trade and other payables
Please complete this note if the charity has any trade payables or accruals.

12.1 Analysis of payables

	
	Amounts falling due within one year
	Amounts falling due after more than one year

	
	Current year
S$
	Prior year
S$
	Current year
S$
	Prior year
S$

	Loans and overdrafts
	
	
	
	

	Trade payables
	
	
	
	

	Amounts due to subsidiaries and associates, joint ventures and other related parties
	
	
	
	

	Other payables
	
	
	
	

	Accruals
	
	
	
	

	Deferred income
	
	
	
	

	Total
	
	
	
	


12.2
Security over assets
If any loan, overdraft or other creditor holds a charge or other security over any assets of the charity, please provide details.

	


Note 13
 Funds of charity
13.1 Funds held

Please give a brief description of any of the following type of funds held by the charity:

· Unrestricted income funds (U);

· Designated funds (D);

· Permanent endowment funds (PE);

· Expendable endowment funds (EE); and

· Restricted income funds, including special trusts, of the charity (R).

	Fund name
	Type

(U, D, PE, EE or R)
	Purpose and restrictions

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



13.2 Movement of major funds

Please give details of the movements of the major funds summarized in the restricted and endowment columns of the Statement of Financial Activities. Please separately disclose any funds in deficit and the reason for the deficit.  

	
	Fund balances brought forward
	Income
	Expenditure
	Transfers
	Gains and losses
	Fund balances carried forward

	Fund names
	S$
	S$
	S$
	S$
	S$
	S$

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	
	
	
	


13.3 Transfers between funds

Please give details of any transfers between funds.

	From fund (name)
	To fund (name)
	Reason
	Amount
S$

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note 14
Transactions with related parties
If the charity has any transactions with related parties (other than the governing board member expenses explained in note 6) details of such transactions should be provided in this note. If there are no transactions to report, please enter “None” in the relevant boxes. 

14.1 Remuneration and benefits

Please give the amount of, and legal authority for, any remuneration or other benefits paid to a governing board member or other related parties by the charity or any institutions or company connected with it.
	Name of governing board member or related party
	Legal authority

(e.g. order, governing instrument)
	Amounts paid or benefit value

	
	
	Current year
S$
	Prior year
S$

	
	
	
	

	
	
	
	

	
	
	
	



14.2 Loans

Please give details of and amounts owing to or from the governing board members or other related parties by the charity at the year end.

	
	Name of governing board member or related party
	Legal authority
	Amount owing

	
	
	
	Current year
S$
	Prior year
S$

	Due to governing board members and related parties
	
	
	
	

	Due from governing board members and related parties
	
	
	
	


If there is an advance or credit provided, please indicate the following:

· Total amount;

· Amounts repaid during the financial year; 

· Outstanding balance at end of the financial year; 
· Interest rate; and
 Repayment terms.
14.3 Other transaction(s) with governing board members or related parties

Please give details of any transactions undertaken by (or on behalf of) the charity in which a governing board member or other related party has a material interest.

	Name of the governing board member of related party
	Relationship to charity
	Description of the transaction(s)
	Current year
S$
	Prior year
S$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


14.4 Guarantee (Delete if not applicable)

If there is any guarantee provided, please indicate the main terms, the total maximum liability that may be incurred by the charity (or its subsidiary) and any amount paid and any liability incurred by the charity (or its subsidiary) for the purpose of fulfilling the guarantee. 

Note 15
Additional disclosures
Please give details of any other significant matters which are not covered in other notes and need to be included to provide a proper understanding of the financial statements. If there is insufficient room here, please add a separate sheet.
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